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West Tytherley  

Salisbury

Wiltshire  SP5 1JX

Headteacher: Mr M Warren
Administrator: Mrs K Furness    
Telephone:  01794 340338

Fax: 01794 341828

admin@west-tytherley.hants.sch.uk

2nd February 2015

Dear Parents and Carers
New Attendance Policy

I am writing to inform you that the Governors have recently amended the school’s Attendance Policy in line with changes to Government legislation concerning school attendance. 

One of the main changes means that schools are no longer allowed to authorise requests for children to be taken out of school during term time for family holidays.  Request for leave can only be granted by schools if there are exceptional circumstances.  Holidays are not considered to be exceptional.  

In addition to this, the school has decided to make some changes to the timetabling of sessions within the school day.  This has come about as a result of a desire to make the overall learning experience more cohesive for the children and enable any transition between classes to be smooth and purposeful.  We have therefore changed the time when registration is taken and this has an impact on the close of the register and when children are consider to be ‘late’ or possibly ‘absent’ from school.  These times are detailed within the attached policy for your information. 

Since attendance at school is vital to help children achieve and get the best possible start in life, I felt it appropriate to send this important policy out to all families and hopefully help to clarify these changes.

Please do not hesitate to contact me should you have any questions.

With kind regards

Mike Warren (HT)  
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